 (
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
)
Name, Address and Telephone Number
____________________________
____________________________
____________________________
____________________________
□ Plaintiff □ Defendant 


SUPERIOR COURT OF CALIFORNIA, COUNTY OF _________



_____________________________,)	Case No. ___________
						)		          
Plaintiff,	)	NOTICE OF MOTION AND		 )	MOTION FOR ORDER [Specify:]	
)	___________________________
			vs.			)	 
						)	___________________________ 
_____________________________	)	
)	___________________________
_____________________________	)		 
						)	Hearing Date: _____________							)	Time:         _____________
                 Defendant(s)	)	Courtroom:    _____________
						)
						)	Trial Date: Not Yet Established
______________________________		

	NOTICE IS HEREBY GIVEN that on __________________ ____, 2016 at the hour of ____________   or as soon thereafter as the matter may be heard in the courtroom number posted on the date of the Hearing, the □plaintiff □defendant in this case will move for an order [specify the order requested:] ________________________________________________________________ ________________________________________________________________
________________________________________________________________
THE MOTION WILL BE MADE on the grounds [give grounds:] _______________________________________________________________
_______________________________________________________________
_______________________________________________________________.

I
ATTACHED TO THIS NOTICE AND LABELED EXHIBIT “1” FOR PLAINTIFFS (OR EXHIBIT “A” FOR DEFENDANTS) IS THE DECLARATION OF THE SIDE REQUESTING THIS ORDER, ESTABLISHING THE GROUNDS FOR THE ORDER 

II
ATTACHED TO THIS NOTICE AND LABELED EXHIBIT “2” FOR PLAINTIFFS (OR EXHIBIT “B” FOR DEFENDANTS) IS THE LAW THAT SUPPORTS THE REQUESTED ORDER
     Circle all that apply: 
A. If a Statute or a Rule of Court copied from a code book is attached
B. If a Statute or a Rule of Court printed from the Internet is attached 
C. If a Case is attached 
D. If pages from a Law Encyclopedia – or other similar source – is attached (in addition to A., B., or C.)
       or E. If a Memorandum of Points and Authorities is attached (Recommended)


III
ATTACHED TO THIS NOTICE AND LABELED EXHIBIT “3” FOR PLAINTIFFS (OR EXHIBIT “C” FOR DEFENDANTS) IS THE WRITTEN LEGAL ARGUMENT OF THE SIDE REQUESTING THE ORDER, SHOWING WHY THE SIDE REQUESTING THIS ORDER SHOULD BE GRANTED THE REQUESTED ORDER

	Dated: _____________________ ____, 20___`
						Respectfully submitted:

						__________________________________
						Signature

						____________________________________________________________________ 
Name (Please Print)


Name, Address and Telephone Number
____________________________
____________________________
____________________________
____________________________
□ Plaintiff □ Defendant 


SUPERIOR COURT OF CALIFORNIA, COUNTY OF __________



_____________________________,)	Case No. ___________
						)		          
Plaintiff,	)	ORDER AFTER HEARING	ON		 )	MOTION FOR ORDER [Specify:]	
)	___________________________
			vs.			)	 
						)	___________________________ 
_____________________________	)	
)	___________________________
_____________________________	)		 
						)	Hearing Date: _____________							)	Time:         _____________
                 Defendant(s)	)	Courtroom:    _____________
						)
				_________	)	Trial Date: Not Yet Established


     The motion was heard by the court on _______________________ ____, _______ at __________

Plaintiff	 present  present by telephone
		 not present  consented to the order requested
Defendant  present  present by telephone
           not present  consented to the order requested   
     On proof made to the satisfaction of the court that the motion ought to be  granted or  denied, IT IS ORDERED that the motion be, and hereby is, _________________.    

  Other Orders:
  ____________________________________________________________
  ____________________________________________________________
  ____________________________________________________________
  ____________________________________________________________
  ____________________________________________________________
  Dated:  ______________________ 
          ________________________________________	     
            Judge of the Superior Court
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Name, Address and Telephone Number
____________________________
____________________________
____________________________
____________________________
□ Plaintiff □ Defendant 


SUPERIOR COURT OF CALIFORNIA, COUNTY OF __________



_____________________________,)	Case No. ___________
						)		          
Plaintiff,	)	CERTIFICATE OF SERVICE 	
)	
			vs.			)	 
						)	 
_____________________________	)	
)	
_____________________________	)		 
						)													)	
                 Defendant(s)	)	
						)
						)	
______________________________


1. At the time of service I was at least 18 years of age and not a party to this action.  I served the □plaintiff/petitioners (or): □defendant(s)/respondent (s) with copies of (What document was served?  Write the full name or title of the documents in the lined spaces below ): 
a. ___________________________________________________
___________________________________________________
b. ____________________________________________________ 
____________________________________________________
2. How was the document served?
□Placed in U.S. Mail 
□Hand Delivered

3. Address where □plaintiff/petitioners (or): □defendant(s)/respondent(s) was served:
_________________________________________________________
_________________________________________________________
_________________________________________________________
4. I delivered the document(s) to the □plaintiff/petitioners (or): □defendant(s)/respondent(s) by:
a. □ Hand Delivery.  I personally delivered the document(s) to the □plaintiff/petitioners (or): □defendant(s)/respondent(s) on                       (date): ____________ at (time): ___________ 

b. □ U.S. Mail, by depositing a sealed envelope containing the document(s) with the United States Postal Service, with sufficient postage to cover the cost of delivery, addressed as shown in 3. (above)
5. Person who served papers
(Name):_________________________________________________
(Address):______________________________________________
(Telephone no. required): __________________ 
(Email address optional): __________________
This person is 
a. □ exempt from registration under Business and Professions Code section 22350(b).
b. □ not a registered California process server.
c. □ a registered California process server: □ an employee or □ an independent contractor
(1) Registration no.:
(2) County:
d. The fee for service was (specify): $ ____
□ I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.
-or-
□ I am a California sheriff, marshal, or constable, and I certify that the foregoing is true and correct.
Dated: __________________________
									______________________________________________
	[Signature of Person Serving Papers]

	______________________________________________
	[Person’s Printed Name]
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Name, Address and Telephone Number
____________________________
____________________________
____________________________
____________________________
□ Attorney for ________________________
□ Self-Represented 

SUPERIOR COURT OF CALIFORNIA, COUNTY OF __________________



_____________________________,		)		Case No. ___________________
						)		                    Insert the Case Number 
                             Plaintiff,			)		
)
			vs.			)		RESPONSE TO MOTION FOR
						)		____________________________	
_____________________________		)		
)		____________________________
_____________________________		)
						)		____________________________
_____________________________		)
						)
                      Defendant(s).			)
____________________________________	
	
[Note:  The time limit for filing your response is set in California Code of Civil Procedure § 1005, subdivision (b), and in California Rules of Court, Rule 3.1300.  In the absence of a Statute or an “Order Shortening Time” specifying a shorter response time, your response is due 9 court days before the hearing.  Give the original to the court and a copy to the person who filed the motion.  Keep a copy for yourself.]
□ I do not oppose the motion.
□ I oppose the motion for the following reasons (Include any statutes, court rules, court decisions and any facts that support your position):
_____________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
(Check if additional pages are added): □ ___ page(s) are attached
I declare under penalty of perjury under the laws of the State of California that all of the foregoing is true and correct of my own personal knowledge, except as to those matters declared on information and belief, and as to those matters, I am informed and believe them to be true.
	Dated: _____________________ ____ , 20___

						__________________________________
						Signature

						__________________________________
						Printed Name
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This Template is modeled after the example provided for Self Represented Litigants by the US District Court for the Northern District of California, for use in Federal Court.  Acknowledgement is given to the Justice & Diversity Center of the Bar Association of San Francisco for the sample form provided at file:///C:/Users/John/Downloads/Motion_Filing_Packet_11.2015.pdf 
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